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Title: Reports and Minutes of Periodic Programmes

Appraising Adherence to the Code of Conduct

Introduction:

In an educationalinstitution suchas a C P COLLEGE OF EDUCATION JALNA |, maintaining
a high standard of ethical behaviour and adherence to a code of conduct is paramount.
Regular appraisal and monitoring of adherence to this code are essential to ensure the
holistic development of students and the preservation of the institution's values. Reports
and minutes of periodic programs serve as valuable documentation and assessment tools

in this regard.

1. Importance of Code of Conduct:

The Code of Conductin a C P COLLEGE OF EDUCATION JALNA outlines the expected
behaviors and standards for students, faculty, and staff. It typically covers areas such as
academic integrity, professional conduct, respect for diversity, and ethical practices.
Adherence to this code fosters a positive learning environment, promotes integrity, and

upholds the reputation of the institution.

2. Periodic Programmes for Appraisal:

The C P COLLEGE OF EDUCATION JALNA organizes periodic programs to appraise
adherence to the Code of Conduct. These programs may include workshops, seminars,
training sessions, and awareness campaigns. They aim to educate stakeholders about the

importance of the code, clarify expectations, address any concerns, and reinforce ethical
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3. Documentation through Reports:

Reports are comprehensive documents that summarize the findings, discussions, and
outcomes of periodic programs. They provide a detailed account of the activities
conducted, attendance, participant feedback, and key takeaways. Reports also highlight

any challenges or areas for improvement identified during the program.

4. Components of Reports:

a. Executive Summary: A brief overview of the program objectives, methodology, and major

findings.

b. Program Overview: Detailed description of the program agenda, sessions conducted, and

resource persons involved.

c. Attendance Record: Documentation of participant attendance, including students,

faculty, and staff.

d. Key Observations: Summary of observations regarding adherence to the Code of

Conduct, including strengths and weaknesses.

e. Feedback and Suggestions: Analysis of participant feedback, suggestions for

improvement, and proposed action points.

f. Challenges and Solutions: Identification of any challenges faced during the program and

strategies employed to address them.

g. Recommendations: Concrete recommendations for enhancing adherence to the Code of

Conduct based on program outcomes.

Ras
PRINCIPAL

Ramchandra Sanskritak Krida Mandal
C.P. College of Education, Jalna



s

‘% RAMCHANDRA SANSKRITIK KRIDA MANDAL’S

C P COLLEGE OF EDUCATION

Jalna, Tg-Jalna Dist-Jalna
Approved by NCTE, Govt.of Maharashtra & affiliated to Bamu Chh Sambhajinagar.

5. Importance of Minutes:

Minutes serve as official records of meetings, discussions, and decisions made during
periodic programs. They provide a detailed account of proceedings, ensuring transparency,
accountability, and continuity. Minutes also serve as reference documents for future

planning, evaluation, and follow-up actions.

6. Components of Minutes:

a. Meeting Details: Date, time, venue, and attendees present.

b. Agenda Items: List of topics discussed during the program, including presentations,

discussions, and activities.

c. Discussions and Decisions: Summary of key points raised, debates, decisions made, and

action items assigned.

d. Follow-up Actions: Responsibilities assigned to individuals or committees, deadlines for

completion, and monitoring mechanisms.

e. Any Other Business: Additional matters discussed or raised during the program.

Conclusion:

Reports and minutes of periodic programs play a vital role in appraising adherence to the
Code of Conductina C P COLLEGE OF EDUCATION JALNA .Theyprovide a
comprehensive record of activities, observations, feedback, and recommendations,
facilitating continuous improvement and accountability. By documenting and analyzing
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these insights, the institution can strengthen its commitment to ethical practices and
create a conducive learnin
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